JOB DESCRIPTION

COMMUNITIES IN SCHOOLS: SCHOOL CO-ORDINATOR

Position:

School Co-ordinator

Purpose:
To co-ordinate, in consultation with the Project Manager and Principal, the Communities in Schools (CIS) programme in the school.


Project:

CIS is a major interagency initiative to address the education and other needs of

young people set within the broad context of community regeneration.  The pilot project will be based in six secondary level schools in South and East Belfast and will work closely with pupils, their families and their wider communities.

This development is a result of a partnership among the six schools, key statutory, community and voluntary agencies.

The mission of CIS is:

To enable pupils to maximise their potential as contributing and valued members of society by empowering them to make positive choices for their futures by the connection and co-ordination of the ranges of existing statutory and voluntary services and resources in their communities acting with, and in support of, schools, pupils and their families.

Responsible to:

The Principal and the Board of Governors.

The school co-ordinator will be responsible for the co-ordination and implementation of CIS activities within the school by further developing the partnerships between the relevant stakeholders, i.e. the school (staff and pupils), parents, the local and wider community and appropriate agencies.  

Duties:

Working across the range of stakeholders the school-co-ordinator will:

i. conduct an audit of perceived strengths and weaknesses in the current delivery of support to our pupils;

ii. make recommendations for improvements to the senior management team and the community advisory group;

iii. negotiate as appropriate and assist with the development of agreed strategies;

iv. identify the appropriate training courses, which meet the needs of teachers;

v. implement programmes, which will ensure more effective outcomes to improve the personal, social, educational health and vocational welfare of the pupils;

vi. review the progress made and develop models of best practice;

vii. undertake other duties as required by the Principal and the community advisory group.

Criteria

To be decided by the Board of Governors of each school.

Example (for internal secondment):

Preferences may be given to candidates who have

· at least 4 years’ experience working as a team leader within the pastoral structure of the school and/or

· experience or working with a range of statutory/voluntary sector services available to Young people.

Personnel specification:

The successful applicant will be expected to:

· Show leadership and motivate people

· Work with people from all sectors and disciplines

· Adapt to change in the light of local conditions and experiences

· Communicate effectively, both orally and in writing

· Negotiate effectively

· Meet strict deadlines

· Work with a minimum of supervision

· Utilise a practical and common sense approach to problem solving with others.

Contract terms (for internal secondment):

The post will be –

· a part-time internal secondment (equivalent to approximately 50% of a normal teaching programme).

